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¶ Palette tray: please choose one of the 
following: Option 1: Large palette tray 
with sides (11 x 17 inch or 13 x 17 inch 
Pro Art Butcher Tray from Bijan’s is 
preferred) + palette paper or wax paper; 
or Option 2: one 11 x 17 inch or larger 
pad of palette paper.  

¶ Masking fluid or liquid drawing gum 

¶ Acrylic mediums: matte medium, acrylic 
molding paste or gel 

¶ Dish soap for washing brushes + 
dishwashing gloves 

¶ Paper towels and rags 

¶ Hammer + nails
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demonstrates less than a basic mastery of techniques. Background preparation and research, 
engagement with process and outcome of the studio production is less than satisfactory.  
Below 50 (Unacceptable, F) - The studio work demonstrates a failure to comprehend/engage 
the topic. The studio work is incomplete and lacks redeeming creative merit. The work clearly 



  7 
Students who experience an extenuating circumstance (illness, injury, or other extenuating 
circumstance) sufficiently significant as to temporarily render them unable to meet academic 
requirements, may submit a request for academic consideration through the following routes:  

(i) Submitting a Self-Reported Absence form, provided that the conditions for submission are 
met; 

(ii) For medical absences, submitting a Student Medical Certificate (SMC) signed by a 
licensed medical or mental health practitioner, in order to be eligible for Academic 
Consideration; or 

(iii) For non-medical absences, submitting appropriate documentation (e.g., obituary, police 
report, accident report, court order, etc.) to Academic Counselling in their Faculty of 
registration, in order to be eligible for academic consideration. 

Students seeking academic consideration: 

¶ Are advised to consider carefully the implications of postponing tests or midterm exams or 
delaying handing in work; 

¶ Are encouraged to make appropriate decisions, based on their specific circumstances, 
recognizing that minor ailments (e.g., upset stomach) or upsets (e.g., argument with a friend) 
are not normally an appropriate basis for a self-reported absence; 

¶ Must communicate with their instructors no later than 24 hours after the end of the 
period covered by either the self-reported absence or SMC, or immediately upon their return 
following a documented absence; 

¶ Are advised that all necessary documentation, forms, etc. are to be submitted to 
academic counselling within two business days after the date specified for resuming 
responsibilities 

Students who experience an unexpected illness or injury or an extenuating circumstance (48 
hours or less) that is sufficiently severe as to temporarily render them unable to meet academic 
requirements (e.g., attending lectures or labs, writing tests or midterm exams, completing and 
submitting assignments, participating in presentations) should self-declare using the online Self-
Reported Absence portal.  This option should be used in situations where the student expects to 
resume academic responsibilities within 48 hours or less.  The following conditions are in place 
for self-reporting of medical or extenuating circumstances: 

a. Students will be allowed a maximum of two self-reported absences between September and 
April, and one self-reported absence between May and August; 

b. The duration of the excused absence will be for a maximum of 48 hours from the time the 
Self-Reported Absence form is completed through the online portal, or from 8:30am the 
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All students will conduct themselves in a manner that will be consistent with the maturity and 
academic integrity expected of university students. Student conduct shall be consistent with the 
general laws of the community and with University regulations. Students shall show regard and 
respect for the rights, safety, and property of all members of the University community and are 
expected to act in a responsible manner within the University and the community at large. 
https://www.uwo.ca/univsec/pdf/academic_policies/appeals/code_of_conduct.pdf 

Normal Building Access (September 1st to April 30th) (Subject to change): 

The John Labatt Visual Arts Centre will be closed at 10:00pm each night Monday to Friday. There 
will be no after-hour access for undergraduate students. The Centre is open weekends 12:00pm-
5:00pm unless otherwise posted; access by side entrances only. Students should be prepared to 
vacate the building promptly at 10:00pm and 5:00pm. You must also sign-in with the building 
monitors when working in the workshop areas outside of regular office hours. 

For the 2020-2021 academic year the John Labatt Visual Arts Centre will be available by card 
access only for students who have in-person classes in the building. 

Permission re: Promotion: 

You grant permission for Western University to reproduce your name, information describing your 
artwork, representations of your work and any other information you have provided for the purpose 
of display, promotion and publicity either now or in the future. 

By installing your artwork in the John Labatt Visual Arts Centre, you grant Western University an 
irrevocable, perpetual, royalty-free world-wide licence to photograph your artwork and use such 
photograph(s) for the promotion of your artwork and/or Western University, including, without 
limitation, advertising, display, editorial, packaging, promotion, television, social media, the 
Department of Visual Arts website, flickr, Twitter, Instagram etc.). Students wishing to not have 
their work photographed should not exhibit it in the Visual Arts Centre, Artlab Gallery or Cohen 
Commons. As the area is open to the public, students, faculty, staff and other visitors will not be 
prohibited from photographing your artwork while on exhibit at the John Labatt Visual Arts Centre.  

You otherwise retain all ownership in your artwork. 

Artwork Installation Liability Release: 

You understand that the area where your artwork will be hanging or displayed is unsupervised and 
is in a part of the building that may be open to the public, day and evening, whether or not the 
building is open. Western University accepts no responsibility for damage to, or loss of, artwork at 
any time while on display or while being transported to or from the John Labatt Visual Arts Centre. 
By displaying your artwork in the John Labatt Visual Arts Centre, you accept all risk of loss or 
damage to your artwork.  Western University does not provide insurance for the artwork on 
exhibition. If you wish to insure artwork, it is your responsibility to do so. 

Removal: 

Western University reserves the right to dispose of artwork not picked up by April 15th of each 
year. 

Academic Sanctions: 

In instances of non-payment of prescribed tuition and other fees, the University shall seal the 
academic record. When an academic record is sealed, the student will not be able to: a) view 
grades; b) register in future courses; c) receive transcripts or a degree diploma; d) obtain 
admission or readmission. 

The above prohibitions shall be in force until such time as indebtedness to the University, including 
payment of fee for removal of the seal, has been cleared to the satisfaction of the University. 
http://www.westerncalendar.uwo.ca/PolicyPages.cfm?PolicyCategoryID=1&Command=showCateg
ory&Keywords=academic%20sanctions&SubHeadingID=169&SelectedCalendar=Live&ArchiveID=
#SubHeading_169 

Electronic Devices (instructors may remove note surrounding recording if desired): 
 

http://www.westerncalendar.uwo.ca/PolicyPages.cfm?PolicyCategoryID=1&Command=showCategory&Keywords=academic%20sanctions&SubHeadingID=169&SelectedCalendar=Live&ArchiveID=#SubHeading_169
http://www.westerncalendar.uwo.ca/PolicyPages.cfm?PolicyCategoryID=1&Command=showCategory&Keywords=academic%20sanctions&SubHeadingID=169&SelectedCalendar=Live&ArchiveID=#SubHeading_169
http://www.westerncalendar.uwo.ca/PolicyPages.cfm?PolicyCategoryID=1&Command=showCategory&Keywords=academic%20sanctions&SubHeadingID=169&SelectedCalendar=Live&ArchiveID=#SubHeading_169
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During Exams:  Unless you have medical accommodations that require you to do so, or explicit 
permission from the instructor of the course, you may not use any electronic devices during any 
tests, quizzes, midterms, examinations, or other in-class evaluations. 
During Lectures and Tutorials:  Although you are welcome to use a computer during lecture 
and tutorial periods, you are expected to use the computer for scholastic purposes only, and 
refrain from engaging in any activities that may distract other students from learning.  From time 
to time, your professor may ask the class to turn off all computers, to facilitate learning or 
discussion of the material presented in class. Unless explicitly 
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