
Form Name Use this form when you need to� Additional  Considerations
Order��Form��(<$25K)�� …purchase��goods/services��that��are��not��

available��in��a��catalogue��or��where��
discounted��pricing��applies*

Do��not��use��this��form��to��submit��an��invoice.
This��form��can��also��be��used��to��submit��orders��
from��new��vendors.
Attachments��can��be��added��to��this��form.

Order��Form��


