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A student’s application will appear as “Conditionally Approved” in Western Connect until 
they complete the following internship preparation: 

1. Career Fundamentals: Complete 4 Career Fundamentals for University Students 
modules (“Developing a Resume and Cover Letter,” “Interview Skills,” “Job Search 
Skills,” and “Career Decision Making”) in OWL.  

o Certificate of completion for each module must be uploaded to the AHIP 
Brightspace site (the student will be added to the OWL site after their 
application is approved on Western Connect). 

2. 

https://owl.uwo.ca/portal/site/ff42710d-d198-46a2-9f31-b17164b5c9bf
https://studentexperience.uwo.ca/strengths/
https://studentexperience.uwo.ca/strengths/
https://strengths.uwo.ca/module/story.html
https://owl.uwo.ca/portal/site/b50fefa8-c39a-40cc-803c-c06355cfdc11
https://owl.uwo.ca/portal/site/b50fefa8-c39a-40cc-803c-c06355cfdc11
/arts/internships/for_students/files/AssessmentChecklist_Resume-2023-2024.pdf
/arts/internships/for_students/files/AssessmentChecklist_CoverLetter2023-2024.pdf
http://werc.uwo.ca/
http://werc.uwo.ca/
https://career.uwo.ca/prepare/resume_cv/werc.html
mailto:cepa@uwo.ca
mailto:cepa@uwo.ca
http://career.uwo.ca/index.html
https://grow.google/certificates/interview-warmup/
https://career.uwo.ca/prepare/interview_prep/index.html
https://career.uwo.ca/prepare/interview_prep/index.html
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Once approved, the student will be given permission to enroll in ARTHUM 3000 and begin 
looking for and applying to internship opportunities in Western Connect (and externally if 
applicable).  
 
COURSE OBJECTIVES 
Upon successful completion of the academic internship, the student will: 

▪ Understand how knowledge and skills gained through their academic program of 
study can be applied in a professional workplace environment. 

▪ Develop new knowledge and understanding to facilitate connections between 
theory and practice. 

▪ 

mailto:ahintern@uwo.ca
mailto:ahintern@uwo.ca
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EVALUATION 
Students must successfully complete all the internship assignments noted above. 
 
At the end of the internship experience, the student will submit a Final Report and Final 
Reflection that will be graded Pass/Fail by the Experiential Learning Specialist/Assistant. 
The Final Report form and the submission deadline will be communicated to the student 
by the Experiential Learning Specialist/Assistant. 
 
Students must write their Midpoint Check-In, Final Report, and Final Reflection (if 
applicable) in their own words.  
 
Citing Sources 
Whenever students take an idea or passage from another author, they must acknowledge 
their debt both by using quotation marks where appropriate and by citing their sources. All 
bibliographic notations must use the MLA method of parenthetical notation and include a 
Works Cited page. For more information, consult the MLA Handbook, 8th or 9th

https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_style_introduction.html
http://www.uwo.ca/univsec/academic_policies/rights_responsibilities.html
http://www.uwo.ca/univsec/pdf/academic_policies/appeals/scholastic_discipline_undergrad.pdf
http://www.uwo.ca/univsec/pdf/academic_policies/appeals/scholastic_discipline_undergrad.pdf
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http://www.turnitin.com/
http://www.uwo.ca/univsec/pdf/academic_policies/appeals/scholastic_discipline_undergrad.pdf
http://www.uwo.ca/univsec/pdf/academic_policies/appeals/scholastic_discipline_undergrad.pdf
/univsec/pdf/board/code.pdf
http://academicsupport.uwo.ca/accessible_education/index.html
mailto:aew@uwo.ca
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University’s Non-Discrimination/Harassment Policy and Non-Discrimination/Harassment 
Procedures, as well as the policies and procedures of the internship site.   
 
A student who believes that they have been subjected to discrimination and/or 
harassment, should immediately report their concerns to Western’s Human Rights Office.  
 
CONFIDENTIALITY 
Students have a primary responsibility to respect client confidentiality and safeguard 
verbal and written information obtained during the course of their internship.  Students are 
encouraged to discuss the specific confidentiality policies of their site with the internship 
supervisor.   
 
 

/univsec/pdf/policies_procedures/section1/mapp135.pdf
/univsec/pdf/policies_procedures/section1/mapp135_procedure.pdf
/univsec/pdf/policies_procedures/section1/mapp135_procedure.pdf
/hro/

